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STATE OF NEW HAMPSHIRE
BUREAU OF PURCHASE AND PROPERTY
STATE HOUSE ANNEX - ROOM 102
25 CAPITOL ST
CONCORD NH 03301-6398

NOTICE OF CONTRACT

DATE: 0%9/21/15
CONTRACT FOR: Snow Plowing Services
NIGP CODE: 968-7200
CONTRACTOR: Groundhog Landscaping CONTRACTOR #157666

SU;f\y) FOR ACCEPTANCE BY:

LAGRA INGRAM, PURGHASING AGENT DATE
BUREAU OF PURCHASE AND PROP
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RECC; { CEBY:
i . “‘W 2/3/
ROBERT STOWELL, ADMIKISTRATOR DATE

EAU OF PURCHA AND PROPERTY

ENDORSED FOR A QEPTANCE BY:

el e 9-29-(S
LISA M. POLLARD, DIRECTOR DATE
DIVISION OF PROCUREMENT & SUPPORT SERVICES
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ACCEPTED FOR THE STATE OF NEW HAMPSHIRE UNDER THE AUTHORITY GRANTED TO ME BY NEW
HAMPSHIRE REVIS STATUTES ANNOTATED 21-1:14, XII.

‘et / -
VICKi QUIRAM, COMMISSIONER DATE 7//27, pie)
DEPARTMENT OF ADMINISTRATIVE SERVICES

This contract is in result of NH Bid 1774-16 for Snow Plowing Services. If approved, this contract will be in effect
upon approval through 07/31/18 with extensions upon mutual agreement. | have verified there are no records
of debarment or exclusions.
Last 3 yr confract pricing
Derry District Court $12,000
NHES Salem Office $15,000







FORM NUMBER P-37 (version 5/8/15)

Subject:  SNOWPLOWING SERVICES

! that is pm ate, conﬁdcut;ai or )mpnctary must be clearly identified to the agenq and agreed to in
| writing prior to signing the contract.

AGREEMENT
The State of Naw Hampshire and the Contractor hereby mutually agree as follows:

GENERAL PROVISIONS
1. IDENTIFICATION.

1.1 State Agency Name 1.2 State Agency Address
State of New Hampshire State House Annex, Room 102
Administrative Services 25 Capitol Street

Concord, NH 03301

1.3 Coentractor Name 1.4 Confractor Address
Groundhog Landscaping & Property Maintenance, Inc. PO Box 1314
L Londonderry, NH 03104 o
- 1.5 Contractor Phone ‘ 1.6 Account Number 1.7 Complation Date 1.8 Price Limitation
Number 7/31/2018 $31,500

603-235-8376

19 Contracting Officer for Stale Agency 1.10 State Agency Telephone Number

Lowre ___T.-ngr‘am , Purcha &fnfj i\ﬁer\’r LoR~P7|-009
.y 1.12 Name and Title of Contractor Signatory i
113 Acknowredqemen?' State of , County of

Ong @ii)kg ’}O\S before the undersigred officer, personclly appeared the person identified in block 1,12 or
satisfactorily proven to be the person whose name is signed in block 1.11, and acknowledged that sfhe executed fhls
document in the capacity indicated in block 1.12. ;

1.13.1 Signoture of Notary Public or Justice of the Peace

LB

- /gc}{‘{f\/ o MG o T iy ___

1.13.2 Name and fifle of Notary or Jushite of the Peace

C..&\\\\h\\& oy L, Notavin LA

— State Agepey Signatun ) 1.15 Name and Title of State Agency Signohﬁfy
Yo

Wicki V. Quiram, Commissioner
ek / Mﬁ*’ Date: 7/}7//

116 Approval by the N.E. Departmer ' of Administration, Division of Personnel [if appiicabie)

By Directer, On:

1.17  Approval by the Attorney General ’? orrn, Substance and Execution) (if applicablel

By: On:

1.18 Approval by the Governor and Executive Coundil (if applicabie}

By: On:
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2, EMPLOYMENT OF CONTRACTOR/SERVICES TO BE
PERFORMED. The State of New Hampshire, acting through
the agency identified in block 1.1 ["State”], engages
contractor ideniified in block 1.3 {"Contractor”) to
perform, and the Contractor shali perform, the wark or
sale of goods, or both, identified and more particulary
described in the atiached EXHIBIT A which s
incorporated herein by reference [“Services"}.

3. EFFECTIVE DATE/COMPLETION OF SERVICES.

3.1 Notwithstanding any provision of this Agreement 1o
the contrary, and subject to the approval of the
Covermor and Ixscutive Council of the Stafe of New
Hompshire, if applicable, this Agreement, and all
chligations of the parties hereunder, shall become
effective on the date the Govemnor and Executive
Council approve this Agreement as indicated in block
1.18, uniess no such approval is required, in which case
the Agreement shall become effective on the date the
Agreement is signed by the State Agency as shown in
block 1.14 [“Effective Date").

3.2 I the Contractor commences the Services prior to the
Effective Date, all Services performed by the Confractor
pricr to the Effective Date snall be performed at the sole
risk of the Contractor, and in the event that this
Agreement dees not become effective, the State shall
have no liability to the Confractor, including without
limitation, any obligation te pay the Contractor for any
costs incurred or Sewvices performed. Contractor must
complete all Services by the Completion Date specified
inkblock 1.7.

4. CONDITIONAL NATURE OF AGREEMENT.
Notwithstanding any provision of this Agreement to the
contrary, all obligations of the State hereunder, including,
without limitation, the continuance of payments
hereunder, are contingent upon the availability and
continued appropriation of funds, and in no event shall
the State be liabie for any payments hereunder in excess
of such available aporopricted funds. in the event of
reduction or fermination of appropriated funds, the State
shall have the right te withhold payment unti! such funds
become availabie. if ever, and shall have the right to
ferminate this Agreement immediately upon giving the
Contfractor notice of such termination. The State shail not
be required to fransfer funds from any cthar account fo
the Accaunt identified in block 1.4 in the event funds in
that Account are reduced or unavailable.

5. CONTRACT PRICE/PRICE LIMITATION/ PAYMENT.

5.1 The cenifract price, method of payment, and terms of
payment are identified and more porticuiarly described
in EXHIBIT 8 which 's incorporared herein by reference,
5.2 Tne payment by the Slale of the contract price shall
e the only and the complete reimbursement to the
Contractor for ali expenseas, of whatever nature incurred
oy the Coniractor in the performance hereof, and shall
be the only and the complete compensation to the
Contractor for the Services. The State shall hava no
liability to the Contractor other than the contract price.
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5.3 The State reserves the right to offset from any amounts
otherwise payable fo the Coniractor under this
Agreement those liguidated amounts required or
permitied by N.H. RSA 80:7 through RSA 8C:7-c or any
other grovision of law.

5.4 Netwithstanding any provision in this Agreement to
the contrary, and notwithstanding unexpected
circumstances, in no event shall the total of ol payments
outhorized, or actually made hersunder, exceed the
Price Limitation set forth in block 1.8,

4. COMPLIANCE BY CONTRACTOR WITH LAWS AND
REGULATIONS/ EQUAL EMPLOYMENT OPPORTUNITY.

6.1 In connecton with the performance of the Services,
the Cantracior shall comply with all statutes, laws,
regulations, and orders of federdl, state, county or
municipal authorities which impose any obligation or duty
upen the Centractor, ircluding. bul not limited to, civil
fights and equal apportunity laws. This may include the
requirement fo ufilize auxiliary cids and services to ensure
that persons with communication disabilities, including
vision, hearing and speach, can communicate with,
receive information from, and convey information to the
Confractor. in addition, the Contractor shall comply witn
ail applicable copyright iaws,

6.2 During the term of this Agreement, the Cortractor
shalt not discriminate against employees or applicants for
employment because of race., color, religion, creed, age,
sex, handicap, sexual orientation, or national odgin and
will take affirmative action to prevent such discrimination.
8.3 if this Agreement is fundad in any part by monies of
the United States, *the Confractor shall comply with all the
provisions of Execulive Order No. 11244 ["Equal
tmployment Opporfunity”). as supplemented by the
regulations of the United States Department of Labor (4]
C.F.R. Part 80), and with any rules, regulations and
guidelines as the State of New Hampshire or the United
States issue o implement these regulations. The
Confractor further agrees to permit the State or United
Stales access to any of the Confractor's books, records
and accounts for the purpose of ascertaining
compliance with all rules, regulations and orders, and the
covenants, terms anc conditions of this Agreement,

7. PERSONNEL.

7.} The Confractor shall at it own expense provide ail
personnel necessary to perform the Services, The
Confractor warranis that all personnel engaged in the
Services shall be quaiified to perform the Services, and
shali be properly licensed and otherwise authorized tc do
50 under olf applicable laws.

/7.2 Unless ¢therwise authorized in writing, durng the term
of this Agreement. and for a period of six [4) menths after
the Completion Date in block 1.7, the Contracior shal;
rot hire, and shall not oermit ary subcontracior or other
person, firm or corporation with whom it is engaged in a
combined effort to perform the Services fo hire, any
person who is a State emplovee or official, who is
materiglly involved in the procurement, adminisiration or
performance of this Agreement. This provision shall
survive termination of this Agreement.

m
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7.3 The Contracting Officer specified in block 1.9, or his or
her successor, shall be the State's representative. In the
event of any dispute concerning the interpretation of this
Agreement, the Contracting Officer’s decision shall be
final for the State.

8. EVENT OF DEFAULT/REMEDIES.

8.1 Any one or more of the following acts or omissions of
the Contractor shall constitute an event of default
hereunder ("Event of Defauit"):

8.1.1 foilure to perform the Services satisfactorily or on
schedule;

8.1.2 failure to submit any report required hereunder;
and/or

8.1.3 failure to perform any other covenant, term or
condition of this Agreement.

8.2 Upon the occurrance of any Event of Default, the
State may take any one, or more, or all, of the following
actions:

B.2.1 give the Contractor a written notice specifying the
tvent of Default and requiring it to be remedied within, in
the absence of a greater cr lesser specification of time,
thirty {30) days from the date of the notice; and if the
Event of Default is net timely remediea, terminate this
Agreement, effective two (2) days after giving the
Contractor notice of termination;

8.2.2 give the Coniracier a written notice specifying the
tvent of Default and suspending all payments to be
made under this Agreement and ordering thot the
portion of the coniract price which would otherwise
accrue to the Contfractor during the period from the date
ot such notice until such time as the State determines that
the Coniractor has cured the Event of Default shail never
be paid to the Contfracter;

8.2.3 set off agairst ony ather obligations the State may
owe to the Confractor any damages the State suffers by
reascn of any Event of Default; and/or

8.2.4 treat the Agreement as breached and pursue any
of its remedies at law or in equity, or both.

7. DATA/ACCESS/CONFIDENTIALITY/ PRESERVATION.

7.1 As used in this Agreement, the word "data” shall
mean all information and things developed or obtained
during the performance of, or acquired or developed by
reason of, this Agreement, including, but nat limited to, all
studies. reports, files, formulae, surveys, maps, charls,
sound recordings. video recordings, pictorial
reproductions, drawings, analyseas, graphic
representations, computer programs, comguier printouts,
notes, letters, memoranda, papers, and decuments, ali
whether finished or unfinishad.

2.2 All data and any property which has been received
from the State or purchased with funds provided for that
purpose under this Agreement, shall be the property of
the State, and shall be returmed to the State upen
demand or upon termination of this Agreement for any
reqson.

9.3 Confidenfiality of data shall be goverred by N.H. RSA
chapter $1-A or other existing low. Disclosure of data
requires prior written aperoval of the Statfe.
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10. TERMINATION. In 1he event of an early termination of
this Agreement for any reason other than the completion
of the Services, the Contractor shicll deliver to the
Contracting Officer, not later than fifteen {15) days after
the date of termination, o report {*Termination Report”)
describing in detail all Services performed, and the
confract price eamed, to and including the date of
termination. The form, subject matter, content, and
number of copies of the Termination Repor shall be
identical to those of any Final Report described in the
atrached EXHIBIT A.

11. CONTRACTOR'S RELATION TO THE STATE. In the
performance of this Agreement the Contractorisin all
raspects an independent contractor, and is neither an
agent nor an employee of the State, Neither the
Centractor nor any of its officers, employees, agents or
members shall have authority to bind the State or receive
any benefits, workers’ compensation or other
emcluments provided by the State to its employees.

12. ASSIGNMENT/DELEGATION/SUBCONTRACTS. The
Contractor shall not assign, or otherwise fransfer any
interest in this Agreement without the prior written notice
and consent of the State, None of the Services shall be
subcontracted by the Contractor without the prior written
nofice and consant of the State.

13. INDEMNIFICATION. The Contractor shall defend,
indemnify and hold harmiess the Siafe, ifs officers and
employees, from and against any and all losses suffered
by the State, ifs officers and employess, and any and ali
claims, liabllities or penalfies asserted against the State, its
officers and employees, by or on behalf of any person,
on account of, based or resulfing from, arising out of {or
which may be claimed to arise out of) the acts or
cmiss'ons of the Contractor. Notwithstanding the
foregoing, nothing herein confained shall be deemed to
constitute a waiver of the sovereign immunity of the
State, which immunity is hercby reserved to the State. This
covenant in paragraph 13 shall survive the termination of
this Agreement.

14. INSURANCE.

14.1 The Contractor shall, at its sole expense, obtain and
maintain in force, and shall require any subcontractor or
assignee fo obiain and maintain in force, the following
insurance:

14.1.1 comprehensive general fability insurance against
all claims of bodily injury, death or property damage, in
amounts of nof less than $1,000,000per cccurence and
$2,000,000 aggregate ; and

14.1.2 special cause of loss coverage form covering ail
property subject to subparagrach 9.2 herein, in an
amount not less than 80% of the whole replacement
value of the property.

14.2 The policies described in subparagraph 14.1 herein
snall be on policy forms and endorsements approved for
use in the State of New Hampshire by the N.H.
Bepariment of Insurance, and issued by insurers licensed
in the State of New Hampshire.

Contractor initials ___'_"TJL.'\P
Date YA 7S




14.3 The Contractor shall furnish to the Contracting
Cfficer identified in block 1.9, or his or her successor, a
certificate(s) of insurance for all insurance required under
this Agreement. Contractor shall also furnish fo the
Contracting Officer identified in block 1.9, or his or har
successor, certificate(s) of insurance for all renewal(s) of
insurance required under this Agreemeni no later than
thirty (20} days prior to the expiration date of each of the
insurance policies. The certificate(s) of insurance and
any renewdls thereof shall be attached and are
incorporated herein oy reference. Each certificate(s) of
insurance shall contain a clause requiring the insurer to
provide the Cantracting Officer identified in block 1.9, or
his or her successor, no less than thirty {30} days prior
written notice of cancellation or modification of the
policy.

15. WORKERS' COMPENSATION.

15.1 By signing this agreement, the Confractor agrees,
certifies and warrants that the Conhractor is in
compliance with or exempt from, ihe requirements of
N.H. RSA chapter 281-A ("Warkers' Compensation™).

15.2 To the extent the Contractoris subject to the
requirements of N.H. RSA chapter 281-A, Coniractor shall
mainiain, and require any subcontractor or assignee to
secure and mainfain, payment of Workers'
Compensation in connection with activities which the
person proposes to undertake pursuant to this
Agreement. Contracior shall furnish the Contracting
Officer identified in block 1.2, or his or her successor, proof
of Workers' Compensation in the manner descriped in
N.H. RSA chapter 281-A and any applicable renawai(s)
therecf, which shall be attached and are incorporated
herein by reference. The State shall not be responsible for
payment of any Workers’ Compensation poremiums or for
any other claim or benefit for Confractor, or any
subcontractor or employee of Contractor, which might
crise under applicable State of New Hampshire Waorkers'
Compensation laws in connection with the performance
of the Services under this Agreement.

16. WAIVER OF BREACH. No failure by the State to enforce
any provisions hereof after any Event of Default shall be
deemed a waiver cf ifs rights with regard fo that Event of
Default, or any subseguent Event of Defauli. No express
failure to enforce any Event of Default shall be deemed a
waiver of the rignt of the Stare to enforce each and all of
the provisions hereof upon any further or other Evenr of
Default on the part of the Contracior.

17. NOTICE. Any notice by a party hereto to the other
party shall be deemed to have been duly delivered or
given at the time of mailing by certified mail, postage
prepaid. in a United States Post Office addressed to the
parties at the addresses given in blocks 1.2 and .4,
nerein.
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18. AMENDMENT. This Agreement may be cmended,
waived or discharged only by an instrument in writing
signed by the parties hereto and only after approval of
such amendment, waiver or discharge by the Governor
and Execuiive Council of the State of New Hampsnire
untess no such approval is required under the
circumstances pursuant to State law, rule cr policy.

19. CONSTRUCTION OF AGREEMENT AND TERMS. This
Agreemant shall be consirued in accordance with the
laws of the State of New Hampshire, and is binding upon
and inures to the benefit of the parties ond their
respective successors and assigns. The wording used in
ihis Agreement is the wording cnosen by ihe parties to
exprass their mutual intent, ond no rule of construction
shall be applied against or in faver of any party.

20. THIRD PARTIES. The parties hereto do not intend to
benefit any thira parfies and this Agreement shall not be
construed o confer any such benefit.

21. HEADINGS. The headings throughout the Agreement
are for reference purposes only, and the words
contained therein shall in no way be held to explain,
maodify, amplify or qid in the interpretation, construction
or meaning of the provisions of this Agreement.

22, SPECIAL PROVISIONS. Additional provisions set forth in
the atlached EXHIBIT C are incorperated hereain by
reference.

23. SEVERABILITY. In the event any of the provisions of this
Agreement are held by a court of compatent jurisdiction
to ba contrary fo any siate or federal law, the remaining
provisions of this Agreement will remain in full force and
effect.

24. ENTIRE AGREEMENT. This Agreement, which may be
executed in a number of counterparts, each of which
snall be deemed an original, constitutes the entire
Agreement and uncerstanding between the parties, and
supersedes all prior Agreements and understandings
relating hereto.

Caontractor Jniiiols:g/\‘g

Date 4




EXHIBIT A

PURPOSE

Groundhog Landscaping & Property Maintenance, Inc., {hereinafter referred to as the “Confractor”)
hereby agrees to provide the State of New Hampshire (hereinafter referred to as the “State"),
Department of Administrative Services, with Snowplowing Services in accordance with the bid
submission in response to State Bid # 1774-16 and described herein.

TERM

This contract shall commence on the date approved by the Commissioner of Administrative Services,
and terminates on July 31, 2018. The Contract may be extended for an additional two (2) years
thereafter under the same terms, conditions and pricing structure upon the mutual agreement
between the Contractor and State, and with the approval of the Commissioner of the Department of
Administrative Services. The maximum term of the Contract (including all extensions} cannot exceed
five (5) years.

The State of New Hampshire has the right to terminate the contract at any time by giving the
Contractor thirty (30) days advance writfen notice.

DAMAGE

The Contractor shall agree to hold the State of NH harmless from liability arising out of injuries or
damage caused while performing this work. The Contractor shall agree that any damage to
building(s), materials, equipment or other property during the performance of the service shall be
repaired at its expense.

DEBARMENT, SUSPENSION, INELIGIBILITY AND VOLUNTARY EXCLUSION LOWER TIER COVERED
TRANSACTIONS

The Contractor certifies, by submission of this contract, that neither it nor its principals is presently
debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from
participation in this transaction by any Federal Department or Agency.

CONFIDENTIALITY & CRIMINAL RECORD

If requested by the using agency, the Contractor and their employees, and Sub-Contractors (if any),
shall be required to sign and submit a Confidential Nature of Department Records Form and a
Criminal Authorization Records Form. These forms shall be submitted to the individual using agency
prior to the start of any work.

INSURANCE

Cerfificate of insurance amounts must be met and maintained throughout the term of the contract
and any extensions as per the P-37, section 14 (as modified in Exhibit C) and cannof be cancelled or
modified until the State receives a 10 day prior written nofice.

SCOPE OF WORK

Bare pavement policy

Services shall include, but shall not be limited to, snow plowing, removal and disposal of snow; salting and
sanding shall be accomplished as needed, or on request of the agency/location. The Confractor shall maintain
a bare pavement policy: all areas shall be freated regardiess of the amount of snow accumulation,

Commencement of Operations:
Contractor shall be on site providing service as follows:
« Plowing/removal operations upon the accumulation of 2" of snow or more.
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Salting, Sanding and any time conditions warrant, the following are examples:
o Freezing rain,

o Blocklce;

o Sleet,

o Spring Melt off

Snow drifts cleanup
Contractor shall continually monitor conditions and apply resources as needed to return the pavement to bare
and wet condition as soon as practical.

Facility Conference
Contractor shall not commence work until a conference is held with each agency, ot which representatives of
the Centractor and the State are present, The conference will be arranged by the requesting agency (State).

Access to Highways/Streets

In the event that plowing operalion (contractor or city/town/siate) create snow banks that impair the vision of
vehicles/pedestrians enlering/exiting plowed areas, these banks shall be removed to ensure safe exit/entering
to facilities within 48 hours of sterms end.

Work Staff

The work staft shall consist of qualified persons completely familiar with the products and equipment they shall
use. The Contrac! Officer may require the contractor to dismiss from the work such employees as are decmed
incompetent, careless, insubordinate, or otherwise objectionable, or whose continued employment shall be
conirary to the public interest or inconsistent with the best interest of security.

Property Inspection fall marking/damage

Contractor shall clearly identify areas such as, bui not limited to, curbing, shrubs, marholes, fencing, guardrails,
elecirical junction boxes or any ofher areas that are susceptible to damage when concealed by snowfall prior
to the first snowfall.

If damage is found while “staking” your properties; you need to notify the State’s contract manager in wiriting
{preferably w/pictures). The State of New Hampshire wili reject any damage claims ence snow has fallen.

Public / Private Sidewalks Roadways
Under no circumstances shall Confractor push/plow snow onto walkways [Private or Public) or Roadways.

Snow Drifts/ Wind Rows
Ihe Contractor is responsible for snow drift / Wind Row cleanup. Contractor shall be cailed o return to site to
plow snow driffs during, affer and or belwesen storms.

Concrete Walkways/driveways

Concrete Walkways/driveways shall be ireated with SALT FREE sand or Sand treated with Magnesium Chloride
or other approved product{s} ONLY.

Snow plow blades shall be Rubber or Urethane or other approved product(s).

Approved Snow Disposal sites.
The State of New Hampshire does not provide or allow the removal of snow from one facility to be deposited at
another state faciity iocation. All removed snow shall be lawfully disposed of.

Environmental impact

A major concem in using chemicais for winter road maintenance is environmental impact, Studies snow that
soils, vegetation, water, highway facilities, and vehicles are ol affected, so it is very important 1o use chemicals
wisely. Most soil and vegetation damage occurs within 60 feet of the road and is greatest close to the
pcavement. d

Damages
The Contractor shall be responsible for any and all damage to ouildings. doors, bollard posts, faxiway lights,

seen and unseen obsfacles, and shall be required o repair and/or replace any damaged item at their
expense. Coniractor shall be required to fill out an Abbreviated Ground Accident Regort that shall be
supplied.
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End of season signoffs

All contractors snall have completed their spring cleanup prior to requesting a signoff for the end of season.
Agencies will have supplied you with the form they desire, or such form(s) shall be provided by the Contract
Officer. April payment depends upon submitting this compieted form.

Handicap Parking
Contractors shall not use handicap parking spofs to store snow. All handicap spofs shall be clean of ice, snow

and treated within 48 Hours of storm’s end,

Equipment
All equipment used in the performance of services under the Contract, shall be foreign substance FREE on all

areas to be ulilizing in the plowing of the Jobsite. A foreign substance is defined as any of the following:

« Motor vehicle fluids (oil, gas. diesel, grease eic)

« Plow fluids {fluids, grease etc)

« Tobacco no form of tobacco shall be in use in the vehicles while at the facility

« Vehicle refuse (Trash in vehicle that may escape onto the plowing area)

Vehicles and/or equipment that do not meet the above criteria shall be immediately taken out of service unfil
the problem(s) are corrected, NO EXCEPTIONS.

Amber Flashing lights/strobe lights

All equipment used in the performance of services under the Confract shall have Amber Flashing lights/strobe
lights. These shall be on and working at all times during operations (from startup to shutdown). Vehicles not
meeting these criteria shall be taken out of service immediately, NO EXCEPTIONS.

Metal Chains
Equipment shall come fitted with rubber tires, no metal chains.

Hazardous Waste Disposal

In the event of a spill, any captured Hazardous Materials must be disposed of promptly and properly. This
disposal shall take place within 2 working days of the incident. Contractor will be required to provide copies of
all disposal records and logs.

On Site Stored Equipment Storage

Requires written pre-authorization.

Stored equipment shall use the following equipment fo prevent leaking fluids.

« | SPILFYTER Sorbent Berm Pillow, 28 x 42 In, PK 5 (or equivalent)

Muttiple spill berms shaill be used as needed under ALL equipment, in other words, under the most vulnerable
known areas (i.e. crankcase, drive seals, nydraulic housing, rear end elc), when parked.

Spill Kit Requirements (Minimum requirements)

Each vehicle used performing services under the Contract shall have the following:

+ | FAST PACK Grab Bag Spill Kit, 5 Gallon, Universal {or equivaient)
Gallons absorbed per Pk'g 5,
Includes(1) Heavy-Duty Water Resistant Duffel,
(1) Quart Bag ENSORB(R) {10} Pads,
(2) Medium Socks, (1) Pack Wipes,
(1) Disposal Bag and Tie,
(1} Pair Nifrile Gloves

= 1 STARDUST Vehicle Spill Kit, 2galion (or equivalent}
2 Gallons absorbed per Pk'g,
Includes(1} Water Resistant Nylon Zippered Tote,
(2) 3-Ib. Stardust Dispensers,
(1) Broom Head,
(1) Telescoping Broom Handie,
(1) Dustpan/Brush Combo,
(10) Disposal Bags,
(1) Goggles.
(2) Nitrile Cloves
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Kevs/Cardkeys Policy

The Contractor shall establish and implement methods of ensuring that all Card keys /keys issued to the
Caontractor by the Siate are not lost or mispicced and are not used by unauthorized persons. No card
keys/keys issued to the Contractor by the State shall be duplicated. The Contracter shall report the loss of keys
or access cards to the Confracting Officer. In the event keys are lost, the Contractor shall be required, upon
direction of the Contracting Officer, to rekey or replace the affected lock or locks; however, the State, af is
option, may replace the affected lock or locks or perform rekeying. When the replacement of locks or
rekeying is performed by the State, the fotal cost of rekeying or the replacements of the lock or locks shall be

deducted from the monthly payment duc the Contractor. In the event a master key is lost or duplicated, ali
locks and keys for that system may be replaced by the State and the total cost deducted from the monthly
payment due. 11 is the responsibility of the Contracior to prohibit the use of keys issued by the State by any
persons other than the Work Staff. Replacement keys/Access Cards will be billed at a cost of $10.00 per unit
and shall be deducted from the monthly payment due the Confractor.

Criminal Records Check Requirements

Certain Faciiities require that prior to placing an individual in a State facility the Contractor shall provide o
completed {processad) “Criminal Records Release Form”

(htio/ fwww nh.gov/salely/divisions/nhso/ssh/crimrecords/documents/dssp254.ndf) to the Facllity Contact, All
Criminal Records Release Forms shall be no more than é months old (based upon the bid opening date}. The
facility contact shall review the Criminal Records Form to verify that they meef facility requirements. Only
approved individuals are allowed on state propery and in state facilities at all times. Depending on the facility
enhanced background checks and/or specific requirement are noted on the "mainienance frequency
schedule” for the facility.

« Contractor shall commence snow piow aperations to ens&jre the facility has been fully serviced including
walkways/employee access areas no later thar 7,00 AM Maonday — Friday.

s Facility maintains walkways/employee access areas during businass hours

Oerry District Court + All parking spots shall be us=able no later thar 7:00 AM Monday - Friday

*  Faciiity primary business hours are from 8:00 am until 3:00 pre Monday-Friday.  During these business hours, Contractor
will pravide snowplowing services as needed to assure that no more than 2 inches have accumulated in travel lanes.

_|*_Snow shali be removed & all parking spots shall be usaabie within 24 hours of the storm’s end.

om Monday through Friday.
s During businass hours, Contractor shall provids snowplowing services as needed to assure that no mare than 2 inches
hawve sccumulasted in travel lanes.
. Contractor will shovel, sand and/or salt all public and employee access areas and walkways to ensure that they are kept
clear of snow and ice hazards each time parking 1ot is plowed throughout the day.
. Saitfsand barrels shall be placad at building entrances/exits each plow season; no fater than November 1st and removed
no later than May 15. The Contractar shall be responsible for filling them.
. Snow must be removad within 2 business davs of storm’s end
. Cantractor will clear snow away from Generators, HVAC units, Dumngsters, Propane Tanks in order 10 provide
unobstructed accass to / from units each fima parking lot s plowed.
» Contractor shall remove snow slough-off from metal rood, snow and ice accumulating under windows from roof, and ice
buildup on “asciz ares as needed.
. Contractor shall oply remove what can be reached from the ground.
* Removal of ice buildup on fascia may be accomplished with the use of a rubher mallet or 2 dead blow hammer appliac
diractiy to ice.
Contractor shall provide any and alt equipment and manpower necessary to accomalish goal of removing accumulation under
windows and ice buildup on fascia area. Equipment can consist of loader, skid steer, dump truck, snow blower, shovel,
bobeat or other required eguipment needed fo remove snow without destroying landscaping.

INHES SALEM OFFICE

. All parking spots shall be useable by 7AM Monday — Friday, NHES's primary business hours are from 7:00 am until 3:00 N

The Vandor shall not commence work until a conference is held with each agency, at which
representatives of the Vendor and the State are present. The conference will be arranged by the
requesting agency (State).

The State shall reguire correction of defective work or damages 1o any part of a building or its
appurtenances wnen caused by the Vendor's employess, equipment or supplies. The Vendor shall
replace in satfisfactory condition all defective work and damages rendered thereby or any other
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damages incurred. Upon failure of the Vendor to proceed promptly with the necessary corrections,
the State may withhold any amount necessary to correct all defective work or damages from
payments io the Vendor.

The work staff shall consist of qualified persons completely familiar with the products and equipment
they shall use. The Contracting Officer may require the Vendor 1o dismiss from the work such
employees as deems incompetent, careless, insubordinaie, or otherwise objectionable, or whose
confinued employment on the work is deemed to be contrary to the public interest or inconsistent
with the best interest of security and the State.

The Vendor or their personnel shall not represent themselves as employees or agents of the State.

While on State property, employees shall be subject to the control of the State, but under no
circumstances shall such persons be deemed o be employees of the State.

All personnel shall observe all reguiations or special restrictions in effect at the State Agency.

The Vendor's personnel shall be allowed only in areas where services are being performed. The use
of State telephones is prohibited.

If sub-contractors are to be utilized, please include information regarding the proposed sub-
contractors including the name of the company, their address, contact person and three references
for clients they are currently servicing.
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EXHIBIT B

CONTRACT PRICE

The Coniractor hereby agrees to provide snow plowing services in complete compliance with the
terms and conditions specified in Exhibit A for an amount up to and not o exceed a price of $31,500:
this figure shall not be considered a guaranteed or minimum figure; however it shall be considered a
maximum figure from the effective date of through the expiration date set as July 31, 2018.

INVOICE

Confracted term starts upeon the State of New Hompshire's acceptance of the contract and ends on July 31,
2018. All invoices shall be sent to facility address location.

All invoices require Location and the month you are billing for.
The following cre the payment lerms:
Bills submitted before the date(s) below shall be REJECTED and you will have to re-invoice.

1} November 30 or later, payment shall be n30 days upon accepiance of the work.

2) December 31 or later, payment shall be n30 days upon acceptance of the work.

3) January 31 or later, payment shall be n30 days upon acceptance of the work.

4] February 28 or later, payment shall be n30 days upon acceptance of the work.

5} March 31 or later, payment shali be net 30 upon acceptance of the work.

6} April 30 or later and FACILITY signoft Sheet are required for payment. The State shail use
the invoice date or the Facility Signoff sheet date — whichever is later; payment shall be
net 30 based upon the later date.

Page 10 of || o
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EXHIBITC

SPECIAL PROVISIONS

Delete Paragraph 14.1.1 and substifute the following: “comprehensive general liability insurance
against all claims of bodily injury, death or property damage, in amounts of not less than $250,000 per
claim and $1,000,000 per incident and no less than $1,000,000 in excess/umbrella liability each
occurrence; and". '
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ey ® DATE [MMIGDIYYYY}
ACORD CERTIFICATE OF LIABILITY INSURANCE A

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.
IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy{ies) must be endorsed. If SUBROGATION IS WAIVED. subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the
certificate holder in lisu of such endorsement(s).

PRODUCER NNERET

Eaton & Berube Insurance Agency, Inc. pRoNe - PEEON DOWG reax
' L(arC, No, Ext:803-B82-2766 LA, noy:
11 Concord St No, Ext1:0US-dBL-2700 g . LIAC, No

E-MAIL
Nashua NH 03064 | ADDRESS:AgOUId@eatonberube com

__INSURER(S) AFFORDING COVERAGE

i INSURER A :Acadia Insurance Company
INSURED INSURER 8 :

Groundhog Landscaping and Property INSURER C ;
Mamtenancg Inc. S
4 Commercial Lane i
Londonderry NH 03053 ANSURERE :
INSURERF :
COVERAGES CERTIFICATE NUMBER: 2057382783 REVISION NUMBER:
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED 70 THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT. TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS
“H POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS

TABHLSTER POLICY EFF | POLICY EXP )
TYPE OF INSURANCE INSR_WvD POLICY NUMBER (MMIDDIYYYY) !mwucmr‘(v} LIMITS

GENERAL LIABILITY |CPAS11448112 9/18/2014 | 91182015 EacH DCCURRENCE " $1.000.000
: 5 { H 4 H 2 :

; 5]
COMMERCIAL GENERAL LIABILITY | i ISE: | 3300 000
CLAIMS-MADE |% | cCour ] WMED ZHP {Any ore ) | 55.000

Jrommmy TR | |
X pouey 2 |

| AUTOMOBILE LIABILITY  CAA511448311 £9/18/2014 %i18/2015 denre - UM [ 1,000,000 B
X _] ANY ALTO BODILY INJURY {Per person) |8
T} ALL CVWNED ] SCHEDULED i o e S B e
auTes pures ; E 2?0'“\('?':"_*;1‘.?” Aocident] 8. o
| NONQWNED PROPERTY DAMAGE
X HIRED AUTOS LI ALTOS P : _{per acciceny - 's
. | $
A UMBRELLA LIAB P lcuAST1448411 BI18/2014 9182015 . $3.000,000
| EXCESS LIAB : | &5 000 000
{oEo X RETENTICH 510,000 ; i ; s
& WORKERS COMPENSATION | WOAS11448511 Bi18/2014 | 9/18/2015
AND EMPLOYERS' LIABILITY YIN | i : EERA —
ANY PROPRIETORIPARTNER/EXECUTIVE [ ! | ; | $500,000
OFFICERMEMBER EXCLUDED? Y L NIA I s e e e
{Mandatory in NH) s 1

if y2s5. describe under

DESCRIPTION OF OPERATIONS balow H

A |eased/Rented Equipment CPAS11448111 (SAB/20%4 94182015 |Value $120,000
; | Ded. $1.000

DESCRIPTION OF OPERATIONS { LOCATIONS ! VEHICLES (Attach ACORD 101, Additional Remarks Schedula, if more spaca is required)

WC NH and MA  Owner Excluded: Todd Bahan
"The certificate holder is named as additional insurad in respects to general lizbility and per written contract per form # CLCG0492 {02/12)".

CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREGF, NOTIGE WILL BE DELIVERED IN

State of NH, Purchasing agent Laura Ingram or his ACCORDAMNCE WITH THE POLICY PROVISIONS.
Sucessor )
ggrgggitoafl Félgr%hf:ri ??}% Security AUTHORIZED REPRESENTA TIVE
i 3
Concord NH 03001 % ¥y

© 1988-2010 ACORD CORPORATION. All rights reserved.
ACORD 25 {2010/05) . The ACORD name and loge are registered marks of ACORD




MINUTES OF SPECIAL MEETINGS OF DIRECTORS

A special meeting of Directors of Groundhog Landscaping & Property Maintenance, Inc. was held at 1
Corporate Park Drive, Derry, NH at 9:00am on the g day of September, 2015.

The meeting was called to order by Todd M. Bahan, President of the Corporation, who chaired the
meeting.

The secretary of the corporation, Dianne Bahan, reported that the following sole stockholder was
present in person, Todd M. Bahan.

The chairman then announced that there were present in person the number of shares necessary to
constitute quorum.

The stock ledger and transfer books of the corporation were presented and remained open for
inspection.

The chairman then stated that the next business to come before the meeting was to authorize Todd M.
Bahan, on behalf of the corporation, to enter into contracts of any type and size for the corporation.

On a motion duly made and seconded,

RESOLVED: That Todd M. Bahan, on behalf of the corporation, is hereby authorized to enter into
contracts of any type and size for the corporation.

There being no further business to come before the meeting, it was upon motion duly made and
seconded,

RESOLVED: To adjourn.

Received and filed with corporate minutes;

%@M«% =
S o \\

Diane Bahén, Secretary



BY-LAWS
OF
GROUNDHOG LANDSCAPING AND PROPERTY MAINTENANCE, INC.

ARTICIE I - OFFICES

The principal office of the corporation shall be located in
the Town of Londonderry, County of Rockingham, State of New
Hampshire. The corporation may have such other offices, eitner
within or without the State of incorporation as the board of
director may designate or as the business of the corporaticn may
fyrom time to time require.

ARTICLE II - SHAREHOLDERS

ANNUAL MEETING.

The annual meeting of the shareholders shall be held on the
25th day of April in each year, Or such other date as the Director
select within a thirty (30) day period, commencing in 1995, for the
purpose of electing directors and for the transaction of such other
business as may come before the meeting. If the day fixed for the
annual meeting shall be a legal holiday such meeting shall be held
on the next succeeding business day.

2 PLACE OF MEETING.

The Director may designate any place, either within or without
+he State unless otherwise prescribed by statute, as the place of
meeting for any annual meeting or for any special meeting called by
the director. A waiver of notice signed by all shareholders
entitled to vote at a meeting may designate any place, either
within or without the State unless otherwise prescribed by statute,
as the place of holding such meeting. Tf no designation is made,
or if a special meeting be otherwise called, the place of meeting
shall be the principal office of the corporation.

B SPECIAL MEETINGS.

Special meetings of the shareholders for any purpose
purposes may be called by the director or President, and shall
called by the President at the written request of the holders
not less than ten percent (10%) of all the outstanding shares
the corporation entitled to vote at the meating.

4. LCTION WITHOUT MEETING.

Unless otherwise provided by law, any action required to be
raken at a meeting of the shareholders, or any other action which
may be taken at a meeting of the sharenolders, may be taken without




Business Entity
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Date: 9/10/2015

Corporation Division|

Filed Documents

{Annual Report History, View Images, etc.)

Business Name History

Name Name Type
Groundhog Landscaping and Property b

. gal
Maintenance, Inc.
Corporation - Domestic - Information
Business ID: 215039
Status: Good Standing
Entity Creation Date: 7/25/1994

Principal Office Address:

Principal Mailing Address:

Last Annual Report Filed Date:
Last Annual Report Filed:

4 Commercial lane
Londonderry NH 03053

PO Box 1316
Londonderry NH 03053
1/29/2015 4:30:00 PM
2015

Registered Agent
Agent Name:
Office Address:

Mailing Address:

Bahan, Todd M

4 COMMERCIAL LN
LONDONDERRY NH 03053

Important Note: The status reflected for each entity on this website only
refers to the status of the entity’'s filing requirements with this office. It does
not necessarily reflect the disciplinary status of the entity with any state
agency. Requests for disciplinary information should be directed to agencies
with licensing or other regulatory authority over the entity.

Privacy Palicy |

Accessibility Policy |

Contact Us

Site Map |
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STATE OF NEW HAMPSHIRE

Dept. Of Administrative Services

Div. Of Plant And Property Management
Bureau Of Purchase And Property

State House Annex
Concord, New Hampshire 03301

Date: August 19,2015

Notice Of Contract
For: Snow Plowing
CONTRACT NO.: 8001875
NIGP CODE: 968-7200
Vendor: Groundhog Landscaping & Property Maintenance, Inc. Vendor # 157666
PO Box 1316
Londonderry, NH 03104
Tel. No.: 603-235-8376 cell
Contact Persons: Todd Bahan
E-mail Address todd@groundhognh.com
From: September 1, 2015 - July 31, 2018
Locations & Prices:
Location Cost Winter Cost Winter Cost Winter Total
15-16 16-17 17-18
Derry District Court $4000.00 $4000.00 $4000.00 $12,000.00
NHES Salem Office $6,500.00 $6,500.00 $6,500.00 $19,500.00

PAYMENTS

All invoices must reference the Location and the month you are billing for.
The following are the payment terms:
Bills submitted before the date(s) below shall be REJECTED and you shall have to re-invoice.

1) November 30 or later, payment shall be n30 days upon acceptance of the work.
2) December 31 or later, payment shall be n30 days upon acceptance of the work.
3) January 31 or later, payment shall be n30 days upon acceptance of the work.
4) February 28 or later, payment shall be n30 days upon acceptance of the work.
5) March 31 or later, payment shall be net 30 upon acceptance of the work.

é) April 30 or later and FACILITY signoff Sheet are required for payment. The State shall use
the invoice date or the Facility Signoff sheet date — whichever is later; payment shall be
net 30 based upon the later date.

Laura Ingram, Purchasing Agent
Tel: 603 271-2009
Email: Laura.Ingram@NH.gov







